Risk Assessment: KS3 SEND Festival

Part 1: To be completed in advance of the competition 
	Activity
	KS3 Move Now SEND Festival
	Location 
	Nechells Leisure Centre
	Date of Activity
	09/10/25

	Venue Specific information 
	Parking is available directly outside the sports hall. School staff to escort children into the venue

	

	Hazard 
	What is the risk?
	Who is at risk?
	Control Measures 
	Residual Risk Rating 

	Transport 
	Children in car park
Mini buses on site
	Participants
Staff

Public
	Schools to provide their own transport risk assessment.  School staff must accompany participants off the bus and to the competition area.
Clearly marked entrances and exits
	Medium

	Playing surface 
	Slips, trips and falls on the surface & injury from other items on the surface 
	Participants, Young Leaders, School Staff
	Activity areas will be checked prior to event starting and any potential hazards will be removed.  Areas deemed unsafe/unsuitable will not be played on and reported to the LC
	Low

	Equipment
	Injury from damaged/inappropriate equipment 
	Participants, Young Leaders, School Staff, Partnership Staff 
	Equipment to be checked during the set up period and prior to the start of the event.  Any unsafe/unsuitable equipment will be removed.  Organiser is to ensure that all equipment is appropriate to the age and ability of the participants, adhering to National Governing Body guidelines.  Equipment is not to be used by participants unless they are supervised by School Staff.  School Staff are responsible for the safety of their pupils at all times.  Equipment is to be checked throughout the event for damage and faults – faulty and/or damaged equipment to be removed and replaced.  
	Low 

	Obstructions, wet floors, trailing cables
	Slips, trips and falls
	Participants and staff
	Report all concerns to venue staff or organiser, duty officer of centre patrols building, daily cleaning schedules and reactive cleaning in place
	Low

	Fixtures and fittings
	Loose, broken or fallen fixtures causing potential injury.
	Participants and staff
	As above, all issues to be reported to venue staff and organiser
	Low

	Electrical
	Faulty electrical equipment
	Participants and staff
	Vigilance of electrical equipment safety, report exposed wires/faulty equipment or concerns to venue staff and equipment owners
	Low

	Participant registration 
	Lost/missing participants 
	Participants 
	School Staff must register with the Organiser on arrival at the venue.  Schools Staff are responsible for conducting registers/head counts at regular intervals.  In the event of a participant becoming unaccounted for the Organiser must be informed immediately – a full register check will be completed before searching the area.
	Low 

	Participant/group management 
	Lost/missing participants/inappropriate behaviour 
	Participants
	Participants must be accompanied by School Staff when using the toilets and when arriving/departing the venue.
Inappropriately behaved participants/schools will be removed from the event and in severe cases will be returned to school.  Head Teachers will be informed of any inappropriate behaviour.
	Low 

	Participant clothing, footwear and jewellery 
	Injury through inappropriate footwear, clothing or jewellery 
	Participants, officials (Young leaders & School Staff)
	Primarily, school staff to ensure that all participants are wearing appropriate clothing and footwear prior to the event starting (a secondary check will be completed by the competition organiser).  Anything that is deemed unsafe or unsuitable must be removed, where possible prior to the start of the event.  
	Low 

	Accidents/Incidents 
	Slips/trips/falls and other injuries whilst competing 
	Participants, Young Leaders 
	School Staff are responsible for the provision and administration of their own first aid.  Organiser will brief School Staff prior to the competition starting, providing information on 
1. Emergency procedures 

2. Evacuation procedures 

All accidents must be reported to the Organiser.  Organiser will document all incidents/accidents throughout the competition. 

Safety lines and clear instructions to be given to participants at each station. Leaders to be trained at the station and given clear safety instructions.
	 Low 

	First Aid
	Injured person doesn’t receive first aid assistance
	Injured person
	Sports Centre duty officers are First Aid at Work qualified, report any incidents to event organiser.
	

	Rest breaks & fluid intake 
	Participants not having enough access to water 
	Participants 
	School staff are responsible for ensuring that participants have access to fluids throughout the competition and that they are consumed at regular intervals. School Staff are responsible for ensuring that any rubbish (ie drinks bottles) is removed at the end of the event. 
	Low 

	Child Welfare/Photography
	Unauthorised images of children being used inappropriately
	Child/Participant
	All staff attending are DBS checked, children must be accompanied by school staff at all times. All participants will have written permission via school, those without permission will be identified. 
	Low

	Cancellation 
	Schools arriving when the competition has been cancel 
	· 
	In the unlikely event that the competition has to be cancelled, staff will contact the schools registered no later than 9.00am on the day of the event.
	Low

	

	Date Assessed 
	19/09/25
	Assessor Signature 
	

	Review Date
	September 2026
	Print Name 
	Faye Haworth


Part 2: To be completed at the competition venue on the day of competition
	Activity
	
	Date
	

	Location
	

	

	Hazard
	Checked
	Comments
	Checked by
	Clear for competition

	Playing surface
	
	
	
	

	Competition venue 
	
	
	
	

	Equipment 
	
	
	
	

	Emergency Procedures 
(inc Fire Assembly point & evacuation) 
	
	
	
	

	Location of first aid kits 
	
	
	
	

	Participants 
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	Competition Organiser Signature   
	

	Print Name 
	
	Date
	

	

	Accidents/Incidents Recorded:
	


